FINAL TEST PROCEDURE

TEACHER: CLASS: (UNIT: )# of papers:
TEST DATE:
Procedure Responsor
A. PREPARING TEST :

o Requesting test paper. Class teacher
o Students (BLANK AUDIO CASSETS FOR STAGE A) Class teacher
o Please contact with school lady for digital recordig pen. Class teacher
o Material for class, while doing individual test. Class teacher

o Preparing testing material.
(make sure there is a parent’s suggestion at tHedfabe end of test paper) School lady

B. DOING THE TEST:
o Activities for class, while doing individual test. Class teacher
(Sudents outside the classroom is not suggested)

[ Jwork sheet [ ]drawing pictures [ |teaching aid

[ ] no requiremert ]| others :

C. REPORT THE RESOULT:
o Return mp3 recording pen to the school lady. Class teacher
o Correct test paper & return it to school manag@&’( shelter)

(before next class coming).

o Record the points for students. School lady
& put both test paper and report in the class file.
o Return both tegpaper and report to_stpdents & Class teacher

<-remind them taeturn thetest paper no  (--baby card)
<> Let them ask parentsgn thesuggestiorpart. (+ baby card)
o Collect thereport part from students. Class teache

& return to school manager

=

D. FILE MANAGEMENT:
Collect the test paper for one term. School Lady

Communication:

Thank you for your effort in this term. Is there gnwords for school or this class? Expect to readrfr you!

Thank you for your effort in thisterm



Head teacher’s Feedback:
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HEVEA-A Test sequence Class :

Student’s

Name Grade

Number
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